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It is the policy of the Board of Education to attempt to hire properly certificated, licensed or qualified 

individuals to substitute for absent employees.  Substitute employees shall be retained by the 

administration, or designee, and not by the individual employee.  A personnel file of all licensed 

substitute employees, including their licenses, shall be maintained. 

Licensed substitutes shall be paid at a daily rate set by the Board of Education.  The licensed substitute 

shall be paid for at least one-half day and in accordance with a schedule adopted by the Board of 

Education. 
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